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Nov 12

Holiday Request Form
	Employer’s Name


	

	Employee’s Name


	

	Holiday Entitlement


	

	Days taken so far


	

	Dates of Holiday 


	

	Number of Working days being taken in this period


	

	Holiday Entitlement Remaining 


	

	Signed and Dated (Employer)


	

	Signed and Dated (Employee)
	

	
	


Please note the holiday year runs from 1st April to 31st March each year. Any holiday not taken in this period can not be carried forward to the following year. 

PLEASE RETURN TO IBS MANAGED ACCOUNTS LTD, THE ROCK CENTRE, 27-31 LICHFIELD STREET, WALSALL, WS1 1TJ
IBS Managed Accounts Ltd

Holiday Request Form 

